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DCC-LIC-015 (Amended 9/21) 

State of California, Department of Cannabis Control   

Transportation Procedures 

Please provide a detailed response to the items below. If more space is needed additional 
pages maybe added. Microbusinesses must complete this form for each commercial cannabis 
activity they intend to engage in. 

Business Name and Application Type:  

Primary Contact Name, Email, and Phone Number: 

1. Identify whether the applicant intends to transport cannabis or cannabis products or will be 
contracting for transportation services. 

2. If transporting cannabis or cannabis products, provide the following information: 

a. Whether the applicant intends to transport to all license types or is limiting transportation 
to only certain license types. 

b. The geographic regions the applicant will transport to and from, and whether the 
applicant expects to transport overnight. 

c. Vehicle and trailer information, which includes: 

i. Number of vehicles to be used. 

ii. Type of vehicles or trailers to be used, including make, model, year, and vehicle 
identification number (VIN). 
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iii. Registration and insurance information for each vehicle being used. 

iv. Whether the applicant has or will be applying for a motor carrier permit, list permit 
numbers (if applicable). 

d. Driver information, which includes: 

i. All employees that are or will be transporting cannabis or cannabis products, either as a 
driver, or a passenger, including name and age of employee, driver’s license information, 
and list the roles and responsibilities for each employee.  

ii. Will any security personnel accompany employees transporting cannabis or cannabis 
products? Specify whether security personnel will be employees or contracted. If 
contracting for security, provide the name of the company, license number, contact 
person, and phone number. 

e. Information regarding the storage of cannabis and cannabis products in the vehicle, 
which includes: 

i. A description of how the applicant intends to store cannabis and cannabis products in 
each vehicle or trailer, i.e., what area of the vehicle or trailer will be used for storage. 

ii. A description of how the applicant intends to secure cannabis and cannabis products in 
each vehicle. 
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iii. A description of how the applicant will ensure that cannabis and cannabis products are 
not visible or identifiable from outside each vehicle.  

f. Information regarding all security measures the applicant will have in place for the 
transportation of cannabis and cannabis products, including, but not limited to: 

i. Describe the alarm systems for each vehicle. 

ii. Other security measures used during the transporting of cannabis or cannabis 
products. 

g. Whether the applicant is located within a building or on the same parcel of land as 
another licensee, for which transportation by motor vehicle is not operationally feasible, and 
how the applicant will be transporting cannabis or cannabis products, if not by motor 
vehicle. 

3. If contracting for transportation services, provide a list of transportation services used, and 
a copy of the contract for each, if applicable. 

Applicant Signature      Date Signed 
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DCC-LIC-016 (Amended 9/21) 

State of California, Department of Cannabis Control  

Inventory Procedures 

Please provide a detailed response to the items below. If more space is needed additional 
pages may be added. Microbusinesses must complete this form for each commercial cannabis 
activity they intend to engage in. 

Business Name and Application Type: 

Primary Contact Name, Email, and Phone Number: 

1. Using a diagram, indicate where on the licensed premises cannabis and cannabis products 
will be stored. 

2. Describe who has access to the areas in which cannabis and cannabis products are stored. 

3. Describe the security measures in place at the location where cannabis and cannabis 
products are stored. 

4. Describe the conditions of the location where the cannabis and cannabis products are 
stored. Can the temperature and/or humidity be controlled? 



 

2 
Inventory Procedures 
DCC-LIC-016 (Amended 9/21) 

 

5. Describe the training provided to employees regarding inventory procedures. 

6. Describe the process for receiving new inventory of cannabis and cannabis products. 

a. Describe where the cannabis and cannabis products are received. 

b. Identify who will receive the cannabis and cannabis products, such as a manager or an 
employee. 

c. Describe how the cannabis and cannabis products are moved to the cannabis storage 
area. 

d. Describe what records are produced. 
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7. Describe the type of inventory records that are produced and maintained regarding the 
movement of inventory. 

 

8. Describe the process for removing cannabis or cannabis products from inventory. 

a. Describe what happens to the cannabis and cannabis products after they are removed 
from inventory, including any records that are produced. 

9. Describe the methods used to ensure that the cannabis and cannabis products stored are 
preserved and do not degrade. 

10. How often is inventory reconciliation conducted? 

a. Describe the process for inventory reconciliation and the types of records that are 
produced. 
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Applicant Signature        Date Signed 
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DCC-LIC-017 (Amended 9/21) 

State of California, Department of Cannabis Control  

Non-Laboratory Quality Control Procedures 

Please provide a detailed response to the items below. If more space is needed additional 
pages may be added. Microbusinesses must complete this form for each commercial cannabis 
activity they intend to engage in.  

Business Name and Application Type:  

Primary Contact Name, Email, and Phone Number:  

1. Describe the applicant's procedures for packaging and labeling. 

a. Procedures for verifying labeling contents for cannabis and cannabis product batches, 
when transferring between licensees and storage. Include how the applicant verifies the 
name, license number of manufacturer or cultivator, date of entry into storage area, unique 
identifiers and batch number, description of cannabis and cannabis products, weight and/or 
quantity of units in batch, and expiration or sell-by date (if applicable). 

b. Procedures for verifying labeling contents for cannabis goods for retail sale including final 
form of verification, primary panel labeling, and informational panel labeling. 

c. Procedures for verifying labeling contents for cannabis goods for retail sale including net 
weight (if applicable), identification of the source and date of cultivation, type of cannabis, 
date of packaging, county of origin (if applicable), allergen warning (if applicable), and 
unique identifier.  

d. Procedures for verifying government warning label requirements. 
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e. Procedures for verifying cannabis products required to have "For Medical Use" labeling, if 
applicable. 

f. Procedures for verifying packaging requirements including tamper-evident, child-resistant, 
and resealable child-resistant exit packaging, if applicable. 

2. Describe how the applicant will avoid and/or limit deterioration and contamination of any 
cannabis and cannabis products, including, but not limited to: pest control, environmental 
controls, maintenance and cleaning services. 

3. Describe the applicant's procedures for handling returns.  

4. If applying for a distributor license, provide the following information. 

a. Storage procedures, which include: 

i. Whether the applicant is providing storage-only services to other licensees, and if so, 
which licensees and license types. 

ii. Identify all limited-access areas on the premises, and storage areas of cannabis and 
cannabis products in limited access areas.  
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iii. Procedures for storage and separation of cannabis and cannabis product batches for 
testing. 

b. Labeling and packaging procedures, which include: 

i. When labeling and packaging will occur.  

ii. Area of premises where labeling and packaging will occur. 

c. Sampling procedures, which include: 

i. Provide the timeframe for making testing arrangements after taking physical possession 
of cannabis and cannabis product batches. 

ii. Provide the sampling procedures for ensuring correct batch size, incremental sampling, 
and how the distributor will ensure that the distributor employee has no contact with 
cannabis and cannabis products or sampling equipment. 

iii. Provide procedures for video recording sampling of cannabis and cannabis product 
batches. 
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iv. Provide chain of custody procedures for cannabis and cannabis product batches.  

 

d. Testing results procedures, which include: 

i. Procedures for a failed sample, including remediation and/or cannabis waste 
procedures. 

ii. Procedures for a passed sample. 

iii. Track and Trace procedures following testing. 

iv. Certificate of Analysis review procedures. 

Applicant Signature        Date Signed  
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DCC-LIC-018 (Amended 9/21) 

State of California, Department of Cannabis Control  

Security Procedures 

Please provide a detailed response to the items below. If more space is needed additional 
pages may be added. Microbusinesses must complete this form for each commercial cannabis 
activity they intend to engage in. 

Business Name and Application Type: 

Primary Contact Name, Email, and Phone Number: 

1. Describe who is responsible for implementing the Security Operating Procedures and list 
each person's role and responsibilities. 

2. Describe how the applicant will ensure all access points will be secured, which includes a 
description of all entrances and exits, windows, and doorways and the types of locks used. 

3. Describe the procedures for allowing individuals access to the premises, which includes: 

a. A list of employees who have access including their roles and responsibilities. 

b. A description of how the applicant will ensure only authorized persons have access to the 
licensed premises and its limited access areas. 
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c. A description of how the applicant will maintain an accurate record of all non-employee 
authorized individuals allowed onsite, in conformance with 4 CCR section 15042. 

 

4. Describe how the applicant will comply with the employee badge requirement in 4 CCR 
section 15043, including how the applicant will assign employee numbers and what the 
procedures are when an employee changes responsibilities or leaves the employment of the 
licensee. 

5. Provide a description of the video surveillance system, which includes: 

a. A description of the types of cameras and video storage equipment. 

b. A description of the camera placements and the number of cameras to be used. 

c. A description of the procedures for the maintenance of the video surveillance equipment. 

d. A description of how the applicant will be notified of video surveillance system-failure or 
malfunction. 

e. A description of how the video surveillance system will be monitored. 
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f. A description of how the applicant will produce copies of video recordings at the licensed 
premises immediately upon request of the Department. 

g. A description of how the applicant will share the video surveillance system with other 
licensees (when sharing services at the same location), if applicable. 

6. Provide information regarding the use of security personnel onsite, which includes: 

a. Whether the security personnel will be employed by the applicant or contracted. If 
contracted, provide the name of the security company, license numbers, contact person, 
phone number of personnel that will be providing services, and a copy of the contract. 

b. Where the security personnel will be stationed on the licensed premises and/or which 
areas will be covered by roving security. 

c. The hours security personnel will be onsite. 

d. A description of how the applicant will share security personnel with other licensees (when 
sharing services at the same location), if applicable. 

e. Will the security personnel be armed or unarmed? 
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7. Provide a description of the security alarm system, which includes: 

a. The name, license number, address, phone number, and contact person of the alarm 
company that installed, maintains, and monitors the alarm system. 

b. How the applicant will ensure the alarm system remains operational, including the 
frequency of maintenance checks by the alarm company. 

c. A description of the alarm system features, including whether it has motion detection 
sensors inside the premises. 

d. A description of how an alarm will be responded to, including whether law enforcement 
personnel will be notified. 

e. A description of how licensees will be sharing the alarm system with other licensees (when 
sharing services at the same location), if applicable. 

Applicant Signature        Date Signed 
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DCC-LIC-020 (Amended 9/21) 

State of California, Department of Cannabis Control  

Delivery Procedures 

Please provide a detailed response to the items below. If more space is needed additional 
pages may be added. Microbusinesses must complete this form if they intend to engage in 
retail activity that includes delivery. 

Business Name and Application Type: 

Primary Contact Name, Email, and Phone Number: 

1. Provide a list of each vehicle that will be used in the delivery of cannabis goods. Provide the 
year, make, model, color, vehicle identification number (VIN), and license plate number for 
each vehicle. Also, indicate whether each vehicle is equipped with a vehicle alarm system. 

2. Provide a list of each employee that will be conducting deliveries of cannabis goods. Provide 
the full name, date of birth, and driver’s license number for each employee. 

3. Describe the training provided to delivery employees. 

4. Describe the process for accepting new delivery orders. If a technology platform is used, 
please describe how customers place orders, how the orders are received, and who at the 
retailer receives the orders through the platform. 
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5. Describe the process for preparing orders of cannabis goods for delivery. 

6. Describe how cannabis goods will be stored in the delivery vehicle while deliveries are being 
conducted. Include the quantity of cannabis goods that will be carried by each delivery 
employee. 

7. Describe the process that a delivery employee goes through prior to leaving the retail 
premises to conduct deliveries of cannabis goods. 

8. Describe the process for tracking the location of delivery employees who are currently 
conducting deliveries. 

9. Describe the methods used to communicate with the delivery employees who are engaged in 
conducting deliveries. 

10. Describe the methods of route guidance used by delivery employees while conducting 
deliveries. 

11. Describe the policies for delivery employees taking breaks and making stops while 
conducting deliveries. 
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12. Do delivery employees receive new orders while in the process of conducting deliveries? If 
so, describe that process. 

13. Describe the process of preparing the delivery request receipt. 

14. Describe the process each delivery employee goes through upon arriving at the delivery 
location and providing the cannabis goods to the customer. 

15. Describe the process that a delivery employee goes through upon returning to the retail 
premises after conducting deliveries. 

16. Describe the applicant’s methods of auditing the activities of the delivery employees to 
ensure that cannabis goods do not go unaccounted for when the delivery employee returns to 
the retail premises. 

Applicant Signature       Date Signed 
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DCC-LIC-021 (Amended 9/21) 

State of California, Department of Cannabis Control  

Sampling – Standard Operating Procedures 

Please provide a detailed response to the items below. If more space is needed additional 
pages may be added. 

Laboratory Name:  

Primary Contact Name, Email, and Phone Number: 

1. Provide a description of the procedure(s) used for obtaining representative samples for all 
matrices. 

2. Specify the following: 

a. Equipment and supplies used during sampling, such as a calibrated scale, gloves, 
collection bags, etc. 

b. Sampling tools used for each matrix type, including changing disposable gloves between 
the sampling of each batch and the sterilization or sanitation methods to prevent cross 
contamination.  
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c. Any preventative measures used to ensure the sampling area is free of contaminants. 

d. The procedure for weighing samples during collection with a calibrated balance, including 
calibration steps. 

e. Storage and preservation of samples collected, including how the samples will be 
contained to prevent contamination and tampering. 

f. The procedure for assigning each representative sample a unique sample identifier. 

g. The procedure for recording the conditions during sampling and transportation on the 
chain of custody form, including any problems, issues, or observations. 
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h. How the sampling procedure follows chain of custody protocols.  

 

Signature of supervisory or management laboratory employee:  Date: 

Applicant Signature        Date Signed  
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DCC-LIC-022 (Amended 9/21) 

State of California, Department of Cannabis Control  

Sample Preparation – Standard Operating Procedures 

Please provide a detailed response to the items below. If more space is needed additional 
pages may be added. 

Laboratory Name:  

Primary Contact Name, Email, and Phone Number: 

1. Provide a description of storage and handling procedures for samples. 

2. Specify preservation methods used for samples. Include methods that prevent sterility issues 
and cross-contamination. 

3. Provide the hold time for all sample types and matrices. 

Signature of supervisory or management laboratory employee:  Date: 

Applicant Signature        Date Signed  
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DCC-LIC-023 (Amended 9/21) 

State of California, Department of Cannabis Control  

Test Methods – Standard Operating Procedures 

Please provide a detailed response to the items below. If more space is needed additional 
pages may be added. 

Laboratory Name:  

Primary Contact Name, Email, and Phone Number: 

1. List all analytes and matrices tested by the method. 

 

2. Please list the following: 

a. Brand name and model of instrumentation used. 

b. Other equipment used for testing (e.g., balance, centrifuge, vials). 
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c. List and describe procedure(s) for making reagents, solutions, standards, and reference 
materials used in the method. 

3. Provide the method sensitivity, which may include the limits of detection and limits of 
quantitation for each analyte tested. 

4. Describe the types, frequency, and acceptance criteria for quality control samples. 

5. Describe the types, frequency, and acceptance criteria for calibration standards. 

6. Describe the procedure for analyzing analytical batch samples. 
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7. Describe corrective action procedures used when laboratory quality control samples fail. 

8. Provide calculations used, if any. 

9. Describe any potential interferences with the analysis. 

10. Specify the ISO/IEC 17025 accreditation body and accreditation or certificate number for 
the method, if applicable. 

11. Signature of supervisory or management laboratory employee: Date: 

Applicant Signature         Date Signed 
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DCC-LIC-024 (Amended 9/21) 

State of California, Department of Cannabis Control  

Data Package Cover Page and Checklist 

The licensed laboratory shall compile and generate one data package for each representative 
sample that the laboratory analyzes, prior to release of the certificate of analysis (COA). This 
form shall be signed and dated by the reviewing supervisory or management laboratory 
employee meeting the responsibilities and qualifications under 4 CCR section 15737. 

Laboratory Name:  

Reviewing Supervisory or Management Laboratory Employee Name: 

Email:         Phone Number: 

Laboratory Premises Address:     License Number: 

For each test method provide the name, title, and signature of the laboratory employee that 
performed the sample preparation, analyses, data review, and final approval: 

Test Method Sample 
Preparation Sample Analysis Data Review Final Approval 

Cannabinoids     

Foreign Material     

Heavy Metals     

Microbial 
Impurities     

Mycotoxins     
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Test Method Sample 
Preparation Sample Analysis Data Review Final Approval 

Moisture Content 
and Water 

Activity 
    

Residual 
Pesticides     

Residual Solvents 
and Processing 

Chemicals 
    

Terpenoids     

1. At a minimum, the data package shall contain the following (indicate the number of pages 
for each, if none, indicate as "N/A"): 

a. All raw data for batch laboratory quality control (LQC) sample results including date 
stamped instrument raw data, such as chromatograms for each LQC sample, if any. Raw 
data is data exported directly from the instrumentation used in the measurement. This 
includes, but is not limited to, LQC sample concentration determination, chromatograms, 
qPCR graphs and Cq values. 

b. All raw data for batch sample results including date stamped instrument raw data, such 
as chromatograms for each sample, if any. This includes, but is not limited to, sample 
concentration determination, chromatograms, qPCR graphs and Cq values. 

c. Instrument test method with parameters, if any. 

d. Instrument tune report, if any. 

e. Instrument calibration data, if any. Instrument calibration data includes, but is not limited 
to, calibration standard concentrations, calibration curves, chromatograms and the 
Coefficient of Determination (r2). 

f. LQC sample report that includes LQC acceptance criteria, measurements, analysis date, 
and matrix. 
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g. Worksheets, forms, pictures, or copies of laboratory notebook pages and any other 
pertinent documentation related to the identification and traceability of all reagents, 
reference materials, and standards used for analysis. 

h. Analytical sequence, if any. 

i. Shipping manifest, as required under 4 CCR section 15314. 

j. The COC form, as required under 4 CCR section 15706. 

k. The completed COA, as required under 4 CCR section 15726. 

2. After the data package is compiled, and prior to the release of the COA, the supervisory or 
management laboratory employee shall do all of the following, and initial and date the items 
listed below indicating the tasks were completed:  

a. Review the analytical results for technical correctness and completeness, including 
ensuring LQC samples meet the acceptance criteria prescribed in 4 CCR section 15730. 

Initials:   Date: 

b. Verify that the results of each analysis carried out by the licensed laboratory are reported 
accurately, clearly, unambiguously, and objectively. 

Initials:   Date: 

By signing and dating below, the supervisory or management laboratory employee is attesting 
that they have reviewed the complete data package and approve of the contents and 
laboratory results. 

3. Signature of supervisory or management laboratory employee:  Date: 
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F o r m  DCC-LIC-027 (Amended 9/21) 

State of California, Department of Cannabis Control  
Licensee Notification and Request Form 

Notifications and Requests to Modify a License 

This form is for use by licensees who need to provide a notification to the Department or 
request approval from the Department, as required under the regulations. Directions for 
completing the form and providing supporting documents can be found below under Form 
Instructions. 

Licensee Name:  

License Number:  

License Expiration Date:  

Email a completed copy of this form and supporting documents to 
licensechange@cannabis.ca.gov to update any of the following: 

Labor Peace Agreement - § 15023(b) 

Change in Ownership - § 15023(c) 

Change in Financial Interest Holders - § 15023(d) 

Change in Contact Information - § 15023(e)(1) 

Change in Legal Name of Owner or Legal Business Name - § 15023(e)(2) 

Change in Business Trade Name/“Doing Business As” (DBA) or Fictitious Business Name                      
(FBN) - § 15023(e)(3)  

Change in Bond - § 15023(e)(4) 

Add A or M Designation (excluding cultivators) - § 15023(f) 

Microbusiness: Add or Remove an Activity - § 15023(g) 

Death, Incapacity, Receivership, Assignment of Creditors, or Other Event Rendering an 
Owner Incapable - § 15024(a)  

mailto:licensechange@cannabis.ca.gov
mailto:licensechange@cannabis.ca.gov
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Physical Modification of Premises (excluding cultivators) - § 15027 

Criminal Conviction of Any Owner - § 15035(a) 

Civil Penalty or Judgement Against Licensee or Any Owner - § 15035(b) 

Administrative Order or Civil Judgement for Violation of Labor Standards - § 15035(c) 

Revocation of a Local License, Permit, or Other Authorization - § 15035(d) 

 

Us space below for additional information, as needed. 

Disclosures 
Mandatory Submission 
Submission of the requested information is mandatory unless otherwise noted in regulation. 
Failure to provide any of the required information may result in disciplinary action.  
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 Notifications and Requests to Modify a License – Form Instructions 

Pursuant to the provisions in the Department's regulations and the Medicinal and Adult-Use 
Cannabis Regulation and Safety Act (MAUCRSA), there are specific instances when licensees 
are required to notify  the Department of changes to business operations. When completing this 
form, please mark the box next to the item(s) that require Department notification or request 
and attach any other information required and relevant to the notification requirement(s). The 
general requirements for each notification or request item are listed below. Specific 
requirements can be found in the relevant code sections of the Department's regulations. All 
sections are in reference to the California Code of Regulations, Title 4, Division 19. 

Labor Peace Agreement - § 15023(b) 

If at the time of licensure, a licensee employed less than 20 employees and later employs 20 or 
more employees, within 60 days of employing 20 or more employees, the licensee shall provide 
to the Department a notarized statement that the licensee will enter  into a labor peace 
agreement and will abide by the terms of the agreement. 

Change in Ownership - § 15023(c) 

If one or more of the owners of a license change, a new license application and fee shall be 
submitted to the  Department within 14 calendar days of the effective date of the ownership 
change. The business may continue to operate under the active license while the Department 
reviews the the qualifications of the new owner(s) to determine whether the change would 
constitute grounds for denial of the license, if at least one owner is not transferring ownership 
interest and will remain as an owner under the new ownership structure. If all owners will be 
transferring their ownership interest, the business shall not operate under the new ownership 
structure until the new license application has been approved by the Department. 

A change in ownership occurs when a new person meets the definition of owner in section 
15003. A change in ownership does not occur when one or more owners leave the business by 
transferring their ownership interest to the other existing owner(s). In cases where one or more  
owners leave the business by transferring their ownership interest to the other existing 
owner(s), the owner  or owners that are transferring their interest shall provide a signed 
statement to the Department confirming that they have transferred their interest within 14 
calendar days of the change. 

Change in Financial Interest Holders - § 15023(d) 

When there is a change in financial interest holder(s) in the commercial cannabis business who 
do not  meet the requirements for a new license application, the licensee shall submit the 
information required by section 15002(c)(15) to the Department within 14 calendar days of the 
change. For financial interest holders that are individuals, this information includes the first and 
last name of the individual, a contact phone number and email address, and the type and 
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number of the individual’s government-issued identification, such as a driver’s license.  For 
financial interest holders that are entities, this information includes the legal business name, the 
name and phone number and email address of the entity’s primary contact, and federal 
taxpayer identification number of the entity.  If an individual who was previously  listed as a 
financial interest holder no longer has a financial interest, provide the first and last name of the 
individual and indicate that this individual no longer has a financial interest. 

Change in Contact Information - § 15023(e)(1) 

If there is any change to any contact information from the information provided to the 
Department in the original application or subsequent notification, the licensee shall provide the 
Department with the new contact information within 14 calendar days of the change. 

Change in Name or Legal Business Name - § 15023(e)(2) 

If the licensee is an individual, the licensee shall notify the Department within 14 calendar days 
of any change  to their name. If the licensee is a business entity, the licensee shall notify the 
Department within 14 calendar days of any change to the legal business name. 

Change in Business Trade Name/“Doing Business As” (DBA) or Fictitious Business 
Name                      (FBN) - § 15023(e)(3) 

If there is any change in DBA or FBN, the licensee shall  notify and provide the Department with 
the new information for the business trade name and/or fictitious business name within 14 
calendar days. 

Change in Bond - § 15023(e)(4) 

If there is any change to the surety bond required under section 15002(c)(22), the licensee shall 
notify and provide the  Department with a copy of the new or changed surety bond within 14 
calendar days. 

Add A or M Designation (excluding cultivators) - § 15023(f) 

A licensee may request to add an A-designation or M-Designation to their license by sending a 
notification  to the Department signed by at least one owner as defined in section 15003. A 
licensee shall not operate under the requested designation until they have received approval 
from the Department. The Department will be required to obtain confirmation from the local  
jurisdiction for the additional designation prior to approval. 

Microbusiness: Add or Remove an Activity - § 15023(g) 

A microbusiness licensee may add a commercial cannabis activity to their license or remove a 
commercial cannabis activity from their license if doing  so is consistent with the requirement 
that licensees engage in at least three (3) commercial cannabis activities. The licensee will be 
required to submit all licensing requirements for the requested new activity. 
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A licensee shall request the modification by completing a request to modify the licensed  
premises pursuant to section 15027. A licensee shall not engage in a new commercial cannabis 
activity until they have paid for the modification and received approval from the Department. 

Death, Incapacity, Receivership, Assignment of Creditors, or Other Event Rendering an 
Owner      Incapable – § 15024(a) 

In the event of the death, incapacity, receivership, assignment for the benefit of creditors or 
other event rendering one or more owners incapable of performing the duties associated with 
the license, the owner or owners’ successor in interest (e.g., appointed guardian, executor, 
administrator, receiver, trustee, or assignee) shall notify the Department in writing, within 14 
calendar days. 

To continue operations or surrender the existing license, the successor in interest shall submit to 
the 

Department the following: 

(1) The name of the successor in interest. 

(2) The name of the owner(s) for which the successor in interest is succeeding and the license 
number; 

(3) The phone number, mailing address, and email address of the successor in interest; and 

(4) Documentation demonstrating that the owner(s) is incapable of performing the duties 
associated with the license such as a death certificate, or a court order, and documentation 
demonstrating that the person making the request is the owner or owners’ successor in interest 
such as a court order appointing guardianship, receivership, or a will or trust agreement. 

Physical Modification of Premises (excluding cultivators) – § 15027 

A licensee shall not, without the prior written approval of the Department, make a physical 
change, alteration, or modification of the licensed premises that materially or substantially 
alters the licensed premises or the use of the licensed premises from the premises diagram 
originally filed with the license application. A licensee (excluding cultivators) shall request 
approval of a physical change, alteration, or modification in writing,  and the request shall 
include a new premises diagram, payment of a fee, and any additional documentation as 
requested by the Department.   

Criminal Conviction of Any Owner - § 15035(a) 

A licensee shall ensure that the Department is notified in writing of a criminal conviction of any 
owner, either by mail or electronic mail, within 48 hours of the conviction. The written 
notification to the Department shall include the date of conviction, the court docket number, 
the name of the court in which the owner was convicted, and the specific offense(s) for which 
the owner was convicted. 
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Civil Penalty or Judgment Against Licensee or Any Owner - § 15035(b) 

A licensee shall ensure that the Department is notified in writing of a civil penalty or judgment 
rendered against the licensee or any owner in their individual capacity, either by mail or 
electronic mail, within 48 hours of delivery of the verdict or entry of judgment, whichever is 
sooner. The written notification shall include the date of verdict or entry of judgment, the court 
docket number, the name of the court in which the matter was adjudicated, and a description 
of the civil penalty or judgment rendered against the licensee. 

Administrative Order or Civil Judgment for Violation of Labor Standards - § 15035(c) 

A licensee shall ensure that the Department is notified in writing of an administrative order or 
civil judgement for violations of labor standards against the licensee or any owner in their 
individual capacity, either by mail or electronic mail, within 48 hours of delivery of the order. 
The written notification shall include the date of the order, the name of the agency issuing the 
order, and a description of the administrative penalty or judgement rendered against the 
licensee or owner. 

Revocation of a Local License, Permit, or Other Authorization - § 15035(d) 

A licensee shall ensure that the Department is notified in writing of the revocation of a local 
license, permit, or other authorization, either by mail or electronic mail within 48 hours of 
receiving notice of the revocation. The written notification shall include the name of the local 
agency involved, a written explanation of the proceeding or enforcement action, and the 
specific violation(s) that led to revocation. 

 

 

 



 

 

1 Notifications and Requests Regarding Regulatory Compliance 
DCC-LIC-028 (New 9/21)  

DCC-LIC-028 (New 9/21) 

State of California, Department of Cannabis Control 
Licensee Notification and Request Form 

Notifications and Requests Regarding Regulatory Compliance 

This form is for use by licensees who need to provide a notification to the Department or 
request approval from the Department, as required under the regulations. Directions for 
completing the form and providing supporting documents can be found below under Form 
Instructions. 

Licensee Name:  

License Number:  

License Expiration Date:  

Email a completed copy of this form and supporting documents to 
compliance@cannabis.ca.gov to notify the Department of any of the following: 

Purchase of Former Licensee’s Cannabis and Cannabis Products Inventory - § 15024.1 

Distributors and Retailers: Discovery of Significant Discrepancy in Inventory - § 
15036(a)(1) 

Discovery of Diversion, Theft, Loss, or Any Other Criminal Activity Pertaining to 
Operation of a License - § 15036(a)(2) & § 15036(a)(3) 

Discovery of Breach of Security - § 15036(a)(5) 

Cannabis Events: Change of List of Licensees and Employees Participating in Event - § 
15601(g) 

Discovery that Notice of Suspension or Notice of Revocation Has Been Removed or is 
Damaged and Illegible - § 17816(e) and § 17817(f) 

Use space below for additional information, as needed. 

Disclosures 
Mandatory Submission 

mailto:compliance@cannabis.ca.gov
mailto:compliance@cannabis.ca.gov
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Submission of the requested information is mandatory unless otherwise noted in regulation. 
Failure to provide any of the required information may result in disciplinary action. 

Notifications and Requests Regarding Regulatory Compliance - Form 
Instructions 

Pursuant to the provisions in the Department's regulations and the Medicinal and Adult-Use 
Cannabis Regulation and Safety Act (MAUCRSA), there are specific instances when licensees 
are required to notify   the Department of changes to business operations. When completing 
this form, please mark the box next to item(s) that require Department notification or request 
and attach any other information required and relevant to the notification requirement(s). The 
general requirements for each notification or request item are listed below. Specific 
requirements can be found in the relevant code sections of the Department's regulations. All 
sections are in reference to the California Code of Regulations, Title 4, Division 19. 

Purchase of Former Licensee's Cannabis and Cannabis Products Inventory - § 
15024.1 

A licensed distributor or licensed microbusiness authorized to engage in distribution may be 
authorized to procure and distribute a former licensee’s entire inventory stock, upon meeting 
certain requirements, including requesting approval from the Department, within 14 calendar 
days of the termination of the former licensee’s license. 

Distributors and Retailers: Discovery of Significant Discrepancy in Inventory - 
§ 15036(a)(1) 

A licensee shall notify the Department and local law enforcement within 24 hours of discovery 
of a significant discrepancy, as defined in section 15034. The notification shall be in writing and 
include the date and time of occurrence of the theft, loss, or criminal activity, the name of the 
local law enforcement agency that was notified, and a description of the incident including, 
where applicable, the item(s) that were taken or lost. 

Discovery of Diversion, Theft, Loss, or Any Other Criminal Activity Pertaining to 
Operation of a License - § 15036(a)(2) & § 15036(a)(3) 

A licensee shall notify the Department and local law enforcement within 24 hours of discovery 
of diversion, theft, loss, or any other criminal activity pertaining to the operations of the 
licensee. A licensee shall also notify the Department and local law enforcement within 24 hours 
of discovery of diversion, theft, loss, or any other criminal activity by an agent or employee of 
the licensee pertaining to the operations of the licensee. 

The notification shall be in writing and include the date and time of occurrence of the theft, 
loss, or criminal activity, the name of the local law enforcement agency that was notified, and 
a description of the incident including, where applicable, the item(s) that were taken or lost. 
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Notifications and Requests Regarding Regulatory Compliance 
DCC-LIC-028 (New 9/21)  

Discovery of Breach of Security - § 15036(a)(5) 

A licensee shall notify the Department and local law enforcement within 24 hours of discovery 
of any other breach of security. The notification shall be in writing and include the date and 
time of occurrence of the theft, loss, or criminal activity, the name of the local law enforcement 
agency that was notified, and a description of the incident including, where applicable, the 
item(s) that were taken or lost. 
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Cannabis Events: Change of List of Licensees and Employees Participating in 
Event – § 15601(g) 

If the list of licensees and employees participating in a temporary cannabis event changes 
after the application is submitted or after the license is issued, the temporary cannabis event 
applicant shall submit an updated list of all licensees and employees that will be providing 
onsite sales of cannabis goods at the temporary cannabis event and an updated diagram, to 
the Department no less than 72 hours before the event. 

Discovery that Notice of Suspension or Revocation Has Been Removed or is 
Damaged and Illegible - § 17816(e) & § 17817(f) 

A licensee whose license has been suspended shall notify the Department within 24 hours of 
discovering that the notice required under section 17816(b) has been removed or damaged to 
an extent that makes the notice illegible. 

A person whose license has been revoked shall notify the Department within 24 hours of 
discovering that the notice required under section 17817(b) has been removed or damaged to 
an extent that makes the notice illegible. 



 

 

1 Notifications and Requests Regarding Testing Laboratories 
DCC-LIC-029 (New 9/21)  

DCC-LIC-029 (New 9/21) 

State of California, Department of Cannabis Control 
Licensee Notification and Request Form 

Notifications and Requests Regarding Testing Laboratories 

This form is for use by licensees who need to provide a notification to the Department or 
request approval from the Department, as required under the regulations. Directions for 
completing the form and providing supporting documents can be found below under Form 
Instructions. 

Licensee Name:  

License Number:  

License Expiration Date:  

Email a completed copy of this form and supporting documents to 
testinglabs@cannabis.ca.gov to notify the Department of any of the following: 

Application for Each ISO/IEC 17025 Accreditation is Granted or Denied - § 15703(i) 

Use of New or Altered Test Methods by Testing Laboratory - § 15713(d)(8) 

Notification of Receipt of Proficiency Testing Results (if not concurrently sent to the 
Department by the provider) - § 15733(h) 

Completion of Internal Audit by Testing Laboratory - § 15735(c) 

Receipt of Accrediting Body Onsite Audit Findings by Licensed Laboratory - § 15735(d) 

Use space below for additional information, as needed. 

Disclosures 
Mandatory Submission 

mailto:testinglabs@cannabis.ca.gov
mailto:testinglabs@cannabis.ca.gov
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Notifications and Requests Regarding Testing Laboratories 
DCC-LIC-029 (New 9/21)  

Submission of the requested information is mandatory unless otherwise noted in regulation. 
Failure to provide any of the required information may result in disciplinary action. 

Notifications and Requests Regarding Testing Laboratories - Form Instructions 

Pursuant to the provisions in the Department's regulations and the Medicinal and Adult-Use 
Cannabis Regulation and Safety Act (MAUCRSA), there are specific instances when licensees 
are required to notify the Department of changes to business operations. When completing this 
form, please mark the box next to item(s) that require Department notification or request and 
attach any other information required and relevant to the notification requirement(s). The 
general requirements for each notification or request item are listed below. Specific 
requirements can be found in the relevant code sections of the Department's regulations. All 
sections are in reference to the California Code of Regulations, Title 4, Division 19. 

Application for Each ISO/IEC 17025 Accreditation is Granted or Denied - § 15703(i) 

A testing laboratory with an interim testing laboratory license pursuant to section 15703 shall 
notify the Department if the application for each ISO/IEC 17025 accreditation is granted or 
denied within 1 business day of receiving the decision from the accrediting body. 

Use of New or Altered Test Methods by Licensed Laboratory - § 15713(d)(8) 

A licensed laboratory is required to generate a validation report for each test method pursuant 
to the requirements in section 15713. If a licensed laboratory uses a new or altered test method, 
the licensed laboratory shall submit the new validation report to the Department within 5 
business days. 

Notification of Receipt of Proficiency Testing Results (if not concurrently sent to the 
Department by the provider) - § 15733(h) 

Pursuant to section 15733, a licensed laboratory is required to participate in a proficiency 
testing program provided by an organization that operates in conformance with the 
requirements of ISO/IEC 17043. 

The licensed laboratory shall request the proficiency testing program provider to send results 
concurrently to the Department, if available, or the laboratory shall provide the proficiency 
testing program results to the Department within three business days after the laboratory 
receives notification of their test results from the proficiency testing program provider. 

Completion of Internal Audit by Licensed Laboratory - § 15735(c) 

Pursuant to section 15735, a licensed laboratory is required to conduct an internal audit at least 
once per year, or in accordance with the ISO/IEC 17025 accrediting body’s requirement, 
whichever is more frequent. The licensed laboratory shall submit the results of the internal audit 
to the Department within 3 business days of completing the internal audit. 
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Receipt of Accrediting Body Onsite Audit Findings by Licensed Laboratory - § 
15735(d) 

Pursuant to section 15735, when a licensed laboratory receives onsite audit findings, the 
laboratory shall submit the results to the Department within 3 business days of receipt of the 
results.  

 



I~ r~~ ;r~~
CC DCGLtG015 (New Amended 10/18.7!21) .V , i~~~~~ ?-„ State of Californialifomia Department of Consumer Affairs 
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~~ Transportation Procedures
Pleasep° vide a detailed response to the items below. If more space is needed additional pages may beadded. Mic businesses must complete this form for each commercial cannabis activity they intend to
engage in.
Business .Name nd Application. Type:

Primary Contact Na e, Email, and Phone Number:

1. Identify whether the a licant intends to transport cannabis goods, or will be contracting fo transportationservices.

2. If transporting cannabis gaols, provide the Mowing information:

a. Whether the applicant intends to transport t all license types, r is limiting transportation to only certain
license types.

b. The geographic regions the applicant wil ransport to and from, a d whether the applicant expects to
transport overnight.

c. Vehicle and trailer i ormation, which includes:

i. Number of ve cles to be used.

BCC DCGLIC-015 (New Amended 10!18 7(21) Page 1 of 4



ii. Type or vehicles or tralers to be used, including make,
 m`o~el, year, and vehicle identification number.

N~N~~ 
/

iii. Registration an 'nsurance information for each ve
hicle being used.

iv. Whether the applicant has or will be applying fdl~o
tor carrier permit, list permit numbers (if

applicable).

d. Driver information, which i eludes:

i. Ail employees that ar or will be transporting cannabis goods, either as a drive , or a pas
senger,

including name and e of employee, driver's license information, and list the roles
 nd responsibilities

for each employee

BCC DCGLIC-015 (New Amended 1011$ 7/21) 
Page 2 of 4



f.

ii. Will any security personnel accompany employees transporting cannabis goads? Specify whethersecurity personnel will be employees or contracted. If contracting for security, provide the name of the.company, license number, contact person, and phonenumber.

`~

e. Information regarding e storage of cannabis goods in the vehicle, which`inciudes;
i. A description of how th applicant intends to store cannabis. goods in each vehi e'or trailer, i.e., whatarea of the vehicle or traile ill be used for storage.

ii. A description of how the applicant intends to secu annabis goads in each vehicle.

iii. A description of how the a licant will ensure that cannabis goods are no isible or identifiable fromoutside each vehicle.

BCC DCGLIC-015 {New Amended 10t18 7121) 
Page 3 of 4



f. Information regarding ali security measures the ap
plicant wil; have it place for the transportation of

cannabis goods, including, but not limited to

i. Describe the alarm systems for each vehicle.

ii. Other security rl~easures used during the transpor
ting of cannabis goods.

g. Whether the applicant is located within uilding or on the s me parcel of land as another licensee,
 for

which transportation by motor vehicle is not erationally fea le, and how the applicant will be

transporting cannabis goods, if not by motor ve icle.

3. If contracting for transportation

contract for each, if applicable.
provide a list of tra services used, and a copy of the

re
Date Sig

BCG DCGLIG015 (New Amended 10/18 7/21)
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Inventory Procedures
Pfea e provide a detailed response to the items below. If more space is needed additional pages may eadde icrobusinesses must complete this form for each commercial cannabis activity they intend
engage

Business me and Application Type:.

Primary Conta Name, Email,. and Phone Number:

1. Using a diagram, 'ndicate where on the licensed. premises cannabis goods will be st ed.

2. Describe who has access to the areas which cannabis goo s are stored.

3. Describe the security measures in pl eat the location where nnabis goads are stored.

4. Describe the nditions of the location where the cannabis goods are stored. Can th emperature andlor
humidity be c trolled?

BCC DGGL(C-016 (New Amended 7/18 7121 } 
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5. Describe the training provided to employees regarding
 inventory procedures.

BCC DCGLIG016 (New Amended 7/18 7121) 
Page 2 of 4
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d. Describe what records are produced.

t

7. Describe the ty e of inventory records that are produced and maintained regarding t movement ofinventory.

8. Describe the process for removing Cann bis goods from in ntory.

a. Describe what happens to the c nabis goods after they ar removed from inventory, including any
records that are produced.

9. Describe the methods used to ensure that the cannabis goads stored are preserved did do not degrade.f ~

J

BCC DCC-1IG016 (New Amended 7118 7/21 }
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Non-Laboratory Quality Control Procedures
Please;pr vide a detailed response to the items below. if more space is needed additional page .may beadded. Micr businesses must complete this form for each .commercial cannabis activity they i end toengage in.
Business Name nd Application Type:

Primary Contact Na e, Email, and Phone Number:

1. Describe the applican procedures for packaging and labeling.

a. Procedures for verifyin labeling contents for cannabis goods batches, hen transferring befinreenlicensees and storage. elude how the applicant verifies the name, ' ense number of manufactureror cultivator, date of entry to storage area, unique identifiers and atch number, description ofcannabis goods, weight and r quantity of units. in batch, and ex ' ation or sell-by date (if applicable).

b. Procedures for verifying labeling contents f can bis goods far retail sale including final form ofverification, primary panel labeling, and iry ormation panel libeling.,.

c. Procedures for v rifying labeling contents for cannabis goods for retail sale eluding net weight (ifapplicable), id tification of the source and date of cultivation, type of cannabi date of packaging,caunty of or' in (if applicable), allergen warning (if applicable), and unique identi er.

BCC DCGLIC-017 (New Amended 10!18 7/21) 
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~« d. Procedures for verifying goverrment warning lab
s! requirements.

e. Procedures for fie, rifying cannabis products required
 to have "For Medical Use" I sling, if applicable.

f. Procedures for verifying packaging red irements inc
luding mper-evident, child-resistant, and

resealable child-resistant exit packaging, if applicable.

2. Describe how the applicant will avoid d/or limit deterioration a contamination of any cannabis goods,

including, but not limited to: pest contr ,environmen
tal controls, mai tenance and cleaning services.

3. Describe the a plicant's procedures for handlin
g returns.

BCG DCGLIC-017 (New Amended 10!18 7121)
 Page 2 of 5



~. applying for a distributor license, provide the following information.

a. torage procedures, which include:
i. Nether the applicant is providing storage-only services to other licensees, and if so, which

h nsees and license types.

ii. Identify all limited-acc s areas on the premises, .and storage areas o cannabis goods in limited-
access areas.

iii. Procedures for storage and separation of ca bis goods batches for testing..

b. Labeling and packagin rocedures, which include:

i. When labeling an packaging will occur.

SCC DCGL1G017 {New Amended 10!18 7/21) ~ 
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ii. Area of premises where labeling and packaging
 wi11 occur.

c. Sampling pro dures, which include: ,

i. Provide the tim frame for making testing arra
ngements after taking phy 'cal possession of

cannabis goods tches.

ii. Provide the sampling procedures for

the distributor will ensure that the di:

sampling equipment.

ng c rrect batch size, incremental sampling, and how

r ployee has no contact with cannabis goods. or

iii. Provide procedures fir video recording sampling 
of cannabis

~.

iv. Py~vide chain of custody procedures for cannab
is goods batches.

s batches.

BCC DCG~IG017 (New Amended 10118 7121 
} Page 4 of 5



d. Testing results procedures, which include:

i. Procedures for a failed sample, including remediation and/or cannabis waste procedures.

1

ii. Procedures or a passed sample.

iii. Track and Trace procedures foil wing testing.

iv. Certificate of Analysis review

Applicant Sign
Date Signed

BCC DCG~IC-017 (New Amended 10/18 7121) 
Page 5 of 5



CC OCGLIC-018 {New Amended .10/18 7121) ~l _ , , , '_ ~ State of Californialifornia Department of Consumer Affairs 
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Security Procedures
Please p vide a detailed response to the items below. If more space is needed additional pages y beadded. Mic businesses must complete this form for each commercial cannabis activity they rote d toengage

. 
in.

Business Name. nd Application Type: 

.............................................................................................................................................................................................................................................................................Primary Contact Na e, Email, and Phone Number:

1. Describe who is respo sible for implementing the Security Operating Procedure and list each person'srole and responsibilities.

2. Describe how the applicant will ensure al ~ ccess points wil e secured, which includes a description ofali entrances and exits, windows, and doarwa and the typ s of locks used.

3. Describe the procedures for allowing. i dividuals access to th remises, which includes:

a. A list of employees who have a ess including their roles an espansibilities.

b. A description how the applicant will ensure only authorized persons have a
premises a its limited access areas.

to the licensed

BCC DCGLIG01$ (New Amended 10118 7/21) Page 1 of 5



c. A description ofi how the appiicani will maintain an
`ac~urate r¢cord of a!I non-employee authorized

individuals allowed onsite, in conformance with section
 5042 15042 of the Bureau's Departmert's

regulations.

1 
/

4. Describe how th applicant will comply with the employee badge require
ment ins tion 5043 15043 of

the Bureau's De art ent's regulations, including how the applicant will ass
ign emp)oyee numbers and what

the procedures are wh an employee changes responsibilities or leaves the e
m~~oyment of the licensee.

5. Provide a description of the video surve' lance sys
tem, whic includes:

a. A description of the types of cameras an ,video st
or e equipment.

b. A description of the camera placem~its and the
 number o~arneras to be used.

c. A description of th procedures for the maintenance of the video surveill
ance quipment.

BCC DCGLIG018 (New Amended 10/18 7/21,
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d. A description of how the applicant will be notified of video surveillance system-failure or malfunction

e. A descripti of how the video surveillance system will. be monitored,

f. A description of how.the appli nt_wiU produce copies of vide recordings at fhe licensed premisesimmediately upon request of the. ureau Department.

g. R description of_how the applicant wills re the vi o surveillance syst~rn wi#h other Iicer~sees (when"sharing services at the same location), ' applicable.

6. Provide information re rding the use of security personnel onsite, which 1 dudes:
a. Whether the sec rity personnel will be employed by the applicant or contr ted. 1f contracted,

provide then e of the security company, license numbers, contact perso phone number ofpersonnel t twill be providing services, and a copy of the contract.

l

BGC DGGLIC-018 (New Amended. 10/18 7(21) 
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b. Where the security perso~~e~ will be sta,ion~~ on th
e licensed' premises and/or ~nrhich areas will be

~ covered by roving security.

c. The hours sect~ity personnel will be onsite.

d. A description of how the applican will share security personnel h other licensees (when sharing

services at the same location), if ap icable.

e. Will the security personnel be armed or unwed?

7. Provide a description of the s curity alarm system
, which includes: \

a. The name, license nu er, address, phone number, and contact person

installed, maintains nd monitors the alarm. system.

BCC DCGLIC-018 (New Amended 10/18 7/21
,

alarm company that

Page 4 of 5



b. How the applicant will ensure the alarm system remains operational,. including the frequency ofmaintenance checks by the. alarm company.

c. A description f the alarm system features, including whether it has motion detec " n sensors insidethe premises.

d. A description of how an alarm wi be responded to, inciudin whether law enforcement personnel willbe notified.

e. A description of how licensees will be aring the al m system with other licensees {when sharingservices at the same location), if app ' able.

pplicant Sig

BCC DCC-SIC-018 (New Amended 10/18 7121)

Date Signed
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Deliver'ryPracedures
Ple se provide a detailed response to the items below. If more space is needed additional pages may eadds . Microbusinesses must complete this form if they intend to engage in retail activity that includ s
delive

Business ame and Application Type:

Primary Cont t Name, Email, and Phone Number:

1. Provide a list o ach vehicle #hat will be used in the delivery of cannabis .goods. Pr ids; the year, make,model, color, vehic identification number (VIN), and license plate number for each ehicle. Also, indicatewhether each vehicle ' equipped with a vehicle alarm system.

2. Provide a list of each employee that ~ I be conducting deliv Ties of cannabis goods. Provide the full
name, date of birth, and driver's license n ber for each e loyee.

3. Describe the training provided to deliv~Fy employees.

4. Describe the press for accepting new delivery orders. If a technology platfo is used, please describe
how customers p ce orders, how the orders are received, and who at the retailer ceives the orders
through the pl orm.

BCC DCC-LIC-020 {New Amended 10!18 7/21)
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} 
,

9. Describe the methods used to communicate with the delivery employees who are engaged in conductingdeliveries.

,;

10. Describe the metho s of route guidance used by delivery employees while con ucting deliveries.

7 7. Describe the policies for delivery employees to 'ng eaks and making stops while conductingdeliveries.

12. Da delivery employees ceive new orders while in the process of conductin deliveries? ff so, describethat process.

BCC DCGLIC-020 (New Amended 1Q/18 7121) 
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13. Describe the process of preparing the deliver
y request receipt.

14. Describe the ocess each delivery employee goes through up
on arriving at the de

providing the canna is goods to the customer.

location and

15. Describe the process that a delivery em 
loyee goes throug~i upon returning to the retail premis

es after

conducting deliveries.

16. Describe the applicant's

cannabis goods do not go u

ignature

BCC DCGLIC-020 (New Amended 10/18 7/21
)

~s of auditing the activities of the d ivery employees to ensure that

nted for when the delivery employee eturns to th
e retail premises.

Date Sig

Page 4 of 4
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`Sampling -Standard Operating Procedures
Please rovide a detailed response to the items below. if more space is needed additional page may.be adde
~abaratory ame;

Primary Contac Name, Email, and Phone. Number:

1. Provide a descrip ' n of the procedures) used for obtaining representative sam es for all matrices.

2. Specify the following:

a..Equipment and supplies used during sam ing, s h as a calibrated scale, gloves, collectionbags, etc.

b. Sampling tools used for ch matrix type, including changing disp sable gloves between the...sampling of each bate nd thesterilization. ar sanitation methods t revent cross-
contamination.

BCC DCC-LIC-021 (New Amended 10/18 7/21) Page 1 of 3
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BCC DCGUG022 (New Amended 10!18 7121) ~ - _- - ~++ ~ ~ State of CaliforniaCalifornia Department of Consumer Affairs 
Gavin Newsom, GovernorBureau Department of Cannabis Control

.bcc, ca.gov

Sample Preparation -Standard Operating Procedures
Plea' provide a detailed response to the items below. If more space is needed additional pag maybe add
Laborato Name:.

Primary Cont t Name, Emaii, and Phone Number:

1. Provide a descr tion of storage. and handling procedures for samples.

2. Specify preservation methods used for sa ples. lnciu methods that prevent sterility issues and
cross-contamination.

~,
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CC DCGLIG023 (New Amended 7/18.7121).. 
State of California ~C ifornia Department of Consumer Affairs 

Gavin Newsom, GovemSu au Department of Cannabis Control
. cc.ca.gov

Test Methods -Standard Operating Procedures
Please pr vide a detailed response to the items below. Jf more space is needed additional pa es maybe added.
Laboratory N e:

Primary Contact me, Email, and Phone Number.

1. List all analytes an atrices tested. by the method..

3. Please list the following:

a. Brand name and model of instrumentation ed.

b. Other equipment used for testing (e.g. glance, centri e, vials).

c. List and describe procedure s) for making reagents, solutions, st lords, and referencematerials used in the metho .

4. Provide the meth d sensitivity, which may include the LOD and LOQ for each a lyte tested.

~~~

BGC DCGUC-023 (New Amended 7/18 7j21) Page 1 of 2



Describe the types, frequency, and acceptance
 criteria for quality control samples.

6. Describe e types, frequency, and acceptance criteria for 
calibration standards.

?. Describe the procedu for analyzing analytical batch samples.

8. Describe corrective action proced es used when LQC samples f ' .

9. Provide calculations used, if any.

10. Describe any potential interferences witlyfh
e analysis.

11. Specify the ISOIIEC 17025 creditation body and accreditation or c ificate number for the

method, if applicable.

12. Signature of s ervisory or management laboratory employee: 
Date:

BCC DCGUC-023 (New Amended 7/18 7/21) 
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GC-DCGlIC-024 (New Amended 10118 7121 ~ ~ State of Cali miaC ifornia Department of Consumer Affairs Gavin Newsom, G errorBu au bec~artment of Cannabis Control
www. cc.ca.gov

DATA PACKAGE COVER PAGE AND CHECKLIST
The labor ory shall compile. and. generate ane data. package for each. representative sample that the labo toryanalyzes, p r to release of the COA. This form shall be signed and dated by the reviewing supervisory.. r managementlaboratory em ogee meeting the responsibilities and qualifiications under 16 4 CCR section 5737 157
Laboratory Name:

Reviewing Supervisory Management Laboratory Employee Name: Email Phone Number.

Laboratory Premises Addres ~ icense Number:

For each test method provid he name, title, and signature of the laboratory employee. at performed the samplepreparation, analyses, data re ~ w, and final approval

Test Method Sampl reparation Sample Analysis Dat Review Final Approval

Cannabinoids

Foreign Material

Heavy Metals

Microbial Impurities

Mycotoxins

Moisture Content and
Water Activity

Residual Pesticides

Residual Solve sand
Processing C emicals

erpenoids

,,t
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1. A~ a minimum, the data package shall contain the fo
llowing (indicaie the number of pages for each, if none, indicate

 as "PJ/A"j

a. All w data for batch LQC sample results including date stampe
d instrument raw data, such as chromatograms for each ~QC

 [~

sample, ' any. Raw data is data exported directly from
 the instrumentation used in the measurement. This includes, 

but is not limi d

to, LQC s ple concentration determination, chromatograms, gPCR gra
phs and Cq values.

b. All raw data batch sample results including date stamped instrume
nt raw data, such as chromatograms for each sam e, if any.

Thic inclariac, h„t: nr~t limited to; sample conceniraiion deierminatian, cnr
omaic~grams, C~rCri yia~i~~ 8iid ;q vaiue5.

c. Instrument test meth with parameters, if any.

d. Instrument tune report, if a

e. Instrument calibration data, if a .Instrument calibration data includes, but is not limited to
, calibration andard concentrations, ~

calibration curves, chromatograms a the Coefficient of Determination (r~).

f. LQC sample report that includes LQC a eptance criteria, measurements, analysis date, and m rix. ~

g. Worksheets, forms pictures, or copies of lab story notebook pages and any other pertine documentation related to the

identificatipn and traceability of all reagents, refer ce materials, and standards used fora lysis.

h. Analytical sequence, if any. 
~

i. Shipping manifest, as required under 16 4 CCR section 53
 4 15314. 

~

j. The COG form, as required under 16 4 CCR section 5
706 1570

k. The completed COA, as required under 16 4 CCR sec
tion 5726 157 

(~

2. After the data package is compiled, and prior to the releas
e f the COA, the su ervisory or management laboratory emp

loyee shall

do all of the fallowing, and initial and date the items 
listed b ow indicating the task were completed:

a. Review the analytical results for technical correctness 
d completeness, includin nsuring LQC samples meet the acceptance

criteria prescribed in 16 4 CCR section 5730 15730.

Initials: Date:

b. Verify that the results of each analysis carried oklt b
y the laboratory are reported accurately, learly, unambiguously, and objectively.

Initials: Date: j /

By signing and dating below, the superviso or management laboratory employee is attesting that t y have reviewed the complete data

package, and approve of the contents an aboratory results.

3. Signature of supervisory or manage ent laboratory employee: 
Date:

DISCLOSURES
Mandatory Submission

Submission of the requeste information is mandatory unless otherwise noted. Failure to 
provide any of the re fired information may

result in disciplinary actin .

I

BCC- DCC-LIG024 (New Amended 10118 7121)
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' ACC b~C-L{G025 (New Amended 10/1 ~1) ,r s -~ ~ ~ State of Californialifomia Department of Consumer Affairs i _ „ Gavin Newsom, Governor
B au Department of Cannabis Control
www, cc.ca.gov

Bureau Department of Cannabis Control
Project-Specific InformationForm

(To be completed 6y oppiicant —attach additional sheets as needed)

if a pr ious/y certified or adopted environmental document is not available. ar does n t
exist, u must submit a completed Project-Specific Information Form..The Sure
De artm t of Cannabis Control (Bureau Department) will use this form to defer ine
whether t project has the potential to generate significant adverse. environ ' ental

impacts that " ht require preparation of a CEQA document or the need for dditional
informat~ . (Cal. Code Regs., tTif. 14, § 15060(a) jCEQA Guidelin s).).

Please provide detailed r ponses to the items below. If more space i needed, additional
pages may be added. Miss.. g, .incomplete, or inconsistent informati .may delay the processingof your application. Applicant must complete this form when the J cal jurisdiction from whichthey received authorization to c nduct commercial cannabis ac ' ity did not certify a CEQAdocument.

Applicant Name;

..Application Number:

Local jurisdiction (city/county):..

SECTION A, PROJECT LOCATON AND SU UNDING USES

1. ~esCC!F'Q thy-:project locaticr~ i~ ~~lud~~g s` °eel aUaress, city, county, Assessor's Parcel
Number, major cross streets, general pl ~designatia~l zoning designation, and any other
physical description .that clearly Indic the project site.. ocation.

2. Describe the surroun 'gland uses and zoning designations withi one-half mile radius of
the project and list th abutting land uses.

3. Provi a vicinity map and aerial image to show the project location.

BCC DCGLIG025 {New Amended 10/18 7/21) Page 1 of 4



BCC DCC-LIC-025 (New Amends ,0/18 7/21) 
State o~ California

California Department of Consumer Affairs 
Gavin Newsom, Governor

Bureau Department of Cannabis Contra{

www.bcc.ca.gov

4. Provide photographs, not larger than 8'/ by 
11 inches, of the of existing visual conditions

o~served from the publicly accessible vantage point
(s). J

SECTI N B: PROJECT DESCRIPTION

1. Describe e activities included in the project application and id
entify any oche commercial

cannabis active or activities occurring at the proposed premises.

2. Quantify the project size (t1 floor area of the 
project} in sgy~re feet and the lot size on

which the project is located, in sR~uare feet. 
~~

3. List and describe any other related public 
e permits and approvals, including any

entitlements required for this project (e.g., t ose r
e fired by a planning commission, city

council, board of supervisors, local air di ict, or regi al water board).

4. Identify whether the ap scant is licensed by, or has applied for lice ure from, the California

Department of Foad an Agriculture or the State Department of Public alth to engage in

commercial cannabi activity at the proposed premises.

BCC DCC-LIC-025 (New Amended 10/18 7/2
1 
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~BL~. 't~~G~IC-025. {New Amended 1 Q/1 ~ ~ 1) ~ State of California
Ca ~fornia Department of Consumer Affairs Gavin Newsom, Governor
Bur u Der~rkment of Cannabis Control
www. c.ca.gov

` 5. plain whether any of the project activities will expand the existing footprint of the facili
beyo d the current structural or parcel boundaries, increase the amount of impervious su ace,
or red e any natural habitat. If the project is part of a larger project, attach a separate eet to
briefly d cribe the larger project.

6. Discuss whether..#h project will increase the quantity and type of sol' waste, as defined by
Public Resources Code ection 40191, or hazardous waste, as defin d by Health and Safety
Code section 25117, that t generated or stored onsite.

7. Identify the location, type, and quantit of Nazar usmaterials, as defined by Health and.._
Safety Code section 25260, that are stored, use , or disposed of at the project site and a copy
of the Hazardous Material Business Plan {H )prepared for the proposed premises, if any.

8. List the water sources} and a unt, in gallons, supple d for each indoor and outdoor
commercial cannabis activity at e project site. Identify th wastewater treatment system (e.g.,
septic, aerobic or lagoons) us for the project site.

1

9. Estimate the umber of anticipated employees onsite, occupancy during operating hours,
frequency of liveries or shipments originating to and from the project site, escribe the
anticipated ansportation activity at the project site including the effects of the roject related to
public tra sit, bicycle, or pedestrian facilities.

~~

BCC DCG~IC-025 (New Amended 1 0/1 8 7121) Page 3 of 4



BCC DCC-UG025 (New Amends , 0/18 7/21)

California Department of Consumer Affairs

Bureau Department of Cannabis Control

www.~c.ca.gov

State c~; ~aliforniA
Gavin Newsom, Go~vemor

10. escribe the projects anticipated operational energy needs, i
dentify the source of ener y

supp ' d for the project and the anticipated amount of ene
rgy per day, and explain whet r the

project~iiii require an increase in energy d~r~~ar~~i aria i ie ~ccu
 f~~ adU~t~~~~af ciiciyj/ 1 JVUit̂.i~J.

SECTION C: OTHE RELEVANT CEQA INFORMATION

Submit any other rele nt CEQA documentation or information that will ssist the Bureau

Department in deterrriini CEQA compliance (e.g., any environment impact analysis

prepared by a consultant).

~.~~
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BCC DCC-~(C-026 (New Amended 1.0/18 '. ) a State of CaliforniaCalifornia Department of Consumer Affairs ~ ~° 0 3 Gavin Newsom, GovernorBure Department of Cannabis Control ~ " ~'' '
www.b .ca.gov ~

Bureau Department of Cannabis Control
CEQA Exemption Petition Form

(To be tompieted by applicant —attach additional sheets as needed)

!f a reviously certified or adopted environmental document is not available or does. t
exis you must submit a completed CEQA Examptian Petition Form to request th t the

Bureau e artmenf of Cannabis Control {Bureau Department) consider whefher e project
is exemp from further CEQA review. You must also submit a completed .Pro' t-S ecific

Information rm to facilitate the. processing of your application. The Bureau. e artmenf wUl
use the Pro'ec ecific Information Form to determine whether the project as the potential
fo generate si ificant adverse environmental impacts that may require reparation of a
CEQA docum t or the need for additional information. (Cal. Code egs., tTit. 14, §

t5060(a) (CEQA Guidelines].).

Please provide :detailed resp nses to the items below. If more ace is needed, additianai
pages may be added. Submit e completed form, attachme ,and additional documents with
.your application for annual liven re. Missing, incomplete, inconsistent information may
delay the``processing of your appli tion. Applicants mus omplete this form to request the.
Bureau`'Department of Cannabis Co rol (Bureau De ment to consider whether the project
is exempt from further California Envir r~mental Qual' Act (CEQA) review when the local
jurisdiction from which they received autP~ rizafion conduct commercial cannabis activity did
not certify a CEQA document.

Applicant Name:.

Application Number:

Local jurisdiction {cit,~ico~ant~~l.

Justification for categorical exempti n (refer the par#iaf f t of categorical exemptions provided
below)

Class: Ca gory:

Explanation of how the pro' ct fits the exemption indicated abo

The enders' ned hereby requests #hat the Bureau De~ar#ment consider wheth r
activities. e exempt from further environmental review pursuant to the Ca[iforn
Enviro ental Quality Act, as amended. In completing this request, the applican
the a licant's belief that no significant environmental impact will result from the ~
pro' ct

Applicant Signature (Applicant Printed Name)

the proposed

t r affirming

■~
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BCC DCGLIG026 (New Amended 8 7/21 }

California Department of Consumer Affairs

Bureau e artment of Cannabis Control

www.bcc. aov

State of~California
Gavin Newsom, Governor

Partial List of Categorical Exemptions under C
EQA

triCitai~ ^~iueic^~ ̂.1u~ Cu^;7ub:S 
uCt:~JllirVc ~n~nigrrs~ l77,3V ~J2 QX~t11(7t J`('UIJ! ~U%lt`Ief ~~Vii

Vt7~@ ic7i

review pu uant to fhe California Environmental Quality Acf 
(CEQA) because they fall ithin a

class of prod fs determined not to have significant effect on t
he environment. (Cal. ode

Regs., tTit. 14, 15300 et seq.) Common exemptions that may a
pply have been i ntified

below.

Class Cate o Descri tion

Class 1 Existing Faci ies Consists of the operation, repair, mai enance, permitting,

leasing, licensing, or minor alteratio of existing public or

private structures, facilities, mech nical equipment, or

topographical features, involvin negligible or no expansion of

use beyond that existing at th time of the lead agency's

determination. (Cal. Code gs., tTit. 14, §15301.)

Class 2 Replacement or Consists of replacement reconstruction of existing

Reconstruction structures and facilities here the new structure will be

located on the same e as the structure replaced with a

ew structure of su tantiaily the same size, purpose, and

c acity. (Cal. C e Regs., tTit. 14, § 15302.)

Class 3 New Construction or Co fists of co truction and location of limited numbers of

Conversion of Small new, ail fa lities or structures; installation of small new

Structures equipm nt d facilities in small structures; and the

conversio of existing small structures from one use to

another h re only minor modifications are made in the

exteri r of th structure. (Cal. Code Regs., tTit. 14, § 15303.)

Class 4 Minor Alterations to Land Co fists of min public or private alterations in the condition

o and, water, an or vegetation which do not involve removal

f healthy, mature, enic trees except for forestry and

agricultural purposes. Cal. Code Regs., tTit. 14, § 15304.
}

Class 5 Minor Alterations in Land Consists of minor alterati sin land use limitations in areas

Use Limitations with an average slope of les than 2d%, which do not res
ult in

any changes in land use or ensity. {Cal. Code Regs., tTit.

14, § 15305.)

Class 15 Minor Land Divisi ns Consists of the division of propert 'n urbanized areas zo
ned

for residential, commercial, or Indus 'al use into four or
 fewer

parcels when the division is in confor nce with the General

Plan and zoning, no variances or excep ~ ns are required, all

services and access to the proposed pare s to local standa
rds

are available, the parcel was not involved in division of a

larger parcel within the previous 2 years, and e parcel does

not have an average slope greater than 20 perc t. (Cat. Code

Regs., tTit. 14, § 15315.)

Class 32 -Fill Development Projects Consists of projects characterized as in-fill developm nt

meeting the conditions described in Cal. Code Regs., it. 14,

§ 15332.

BCC DCC-LIC-026 (New Amended 10/18 7/21) 
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BCC DCG~IC-027 {New Amended 10/38 7/21} ~ ' -~ ~ ~ J ~ ~~J State of Calijbrniaaliforniabepartment of ConsumerAffairs 
Gavin Nev✓som, Governor~reau Department of Cannabis Control

wr~Dv.bcc.ca.gov

NOTIFICATION AND REQUEST FORM
This For is to provide the Bureau .Department of any notifications or requests for approval, as required underlhe rjulations. Theinstruction rovide more information on how to fill out this Form. Sections A through D are applicable to ail licenses, unlessindicated oth rwise. Section E is applicable aniy to licensed testing laboratories. Notifications to the Bureau Department must becompleted wit ~ the required timeframe, as set forth in regulations. Some: changes ar modifications to busing "practices cannotbe completed wi out the required notification andlor prior approval from the Bureau Departmen#, such as #h se in Section A. Allrequired informatio and materials must be at#ached and submitted with the Form. Multiple boxes may be' ecked.Licensee Name:License Record Number. License Expiration Date:

A:REQUESTSFORA ROVAL

❑Request to Add A or M D signation - 50230 15023
Request to Add or Remove a ommercia! Cannabis Activity.{mcrobusiness only) - 5023{g) 5023
Physical Modification of Premise (requires fee) - 5Q27 15027

Inability to,Comply Due to Disaster- otification and Request - 5038{a} 15038 a
Change of List of Licensees and Emplo ees Participating in Temporary Cannabi vent - 5601 {i} 15601 i
Purchase of Former Licensee's Cannabis oods -.5024.1 15024.1

B. REQUIRED NOTIFICATIONS

Death, Incapacity, Receivership, Assignment of editors, or ether Eve Rendering an Owner Incapable - 5024(x) 15024(x}
Criminal Conviction of Any Owner - 5035{a) 15035

Civil Penalty or Judgment Against Licensee or Any Ow r - 5.035 ) 7 5035 b

Administrative Order or Civil Judgment for Violation of Lab andardsAgainst Licensee or Any Owner - 5035{c) 15035 c
Revocation of a .Local License, Permit, or Other Authorize ~ n = 035(dj 15035 d

Discovery of Significant Discrepancy in Inventory - 503 (a)(1) 15p 6fa)(1}
4~

~Qiscevery of niversion, Theft, Loss, or Any Other Grimirat~Hctivity Pertaining to,Operatiori of a License - 5Q36(a)(2) 15036(x)(2) & 5036 (a)(3) 15036(a}(3)
Discovery of Loss or Unauthorized Alteration of ecords of Cannabis Go s, Customers, or Employees or Agents - 5036(x)(4) 15036(x)(4)
Discovery of Any Other Breach of Security - 36{a}(5) 15036ta)(5)

Unable to Resolve Compliance Notificati in Track and Trace Within Three Bu ~ ess Days - 5048(e)(2) 15048te)(2a
~Cannectivity to Track and Trace is Lo - 5050(b) 15050(b)

Discovery thaf Notice of Suspension or otice of Revocation .Has Been Removed or is Damaged nd illegible - 5811(e) 15811 fe) & 5812{fj 15812(fl
C. BUSINESS MODI~ICATI~ AND OTHER CHANGES

Licensed Premises isAban ned, .Quit, or Closed for a Period Exceeding 30 Consecutive G ender Days - 5022(x) 15022(x)
Labor Peace Agreement 5023(b} 15023(b}

Change in Ownershi - 5023(c) 15423 c

Change in Financ~ Interest Holders - 5023(d) 15023 d

Change in Co act Information -5023(e)(1} 15023(e}(1)

Change in ame or Legal Business Name - b023(e)(2) 15023(e)(2)

~Ghange n DBA or FBN - 5023(e)(3) 15023(e)(3}

~Cha eto Financial Information -5023(e)(4) 15023~e)(4)

ange in Bond - 5023(e}(5) 150231e)(5)

Change or Lapse in Insurance for Distributor - 5023(e)(6) 15023(e)(6) ,
Movement of Cannabis Goods to Prevent Immediate Loss, Theft, or Degradation from Disaster - 5038{h) 15038(h)

BCC DCGLIC-027 (New Amended 10/18 7/21) 
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D. CHANGES TO VEHICLE IiVrarZiViATl~~I

Use f New Vehicle or Trailer by a Distributor for Transportation
 of Cannabis Goods (notification is required prior to use) - 5312

 15312(b)

Chang to Distributor Vehicle or Trailer Information - 5312{c) 1531
2 c

Use of Ne Vehicle or Trailer by a Laboratory for Transportation of Sa
mples (notification is required prior to use) - 5709 15709 c

n ~hg ~̂o t~ ~,~„ ̀ ~at~~,~ ~/ohi~IP nr Traiiar ~nf4t~ri2tic~n - ~7Q9(,dl 15709(dl

E. REQUIRED N IFICATIONS FOR TESTING LABORATORIES

Application for Each OlIEC 17025 Accreditation is Granted or Denied - 5703(1)
 15703 i

Use of New or Altered st Methods by Testing Laboratory - 5713(d)(8) 15
713(d~(8)

Notification of Receipt of P ficiency Testing Results (if not concurrently sent to the
 Bureau Department y the provider} - 5733(h) 15733 h

Completion of internal Audit b Testing Laboratory- 5735(c) 15735 c

Receipt of Accrediting Body On-si ~ Audit Findin
gs by Testing Laboratory - 5735(d)15735 d

Use space below for additional information,

Mandat Submission

Submi ion of the requested information is mandatory unl
ess otherwise noted. Failure to provide any of the required

resul n disciplinary action.

See Instructions on the Following Pages

ay
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..BUREAU DEPARTMENT NOTIFICATION AND REQUEST FORM INSTRUCTIONS
Pu scant to the provisions in the Bureau's Department's regulations and the Medicinal and Adult-Use
Can bis Regulation .and Safety Act;(MAUCRSA), there. are specific instances when licensees are requir
to noti the Bureau Department of changes to business operations. When completing the Bureau
De artm t Notification and Request Forrn, please check the box next to items) that require Bureau
Departmen notification or request and attach .any other information required and relevant to the no ' icationrequirement( .The general requirements for each notification or request item are listed below. S ecific
requirements c be found in the. relevant code sections. of the Bureau's Department's regulati s. All
sections are in re ence to the California Cade of Regulations, tTitle 16 4, Ddivision 42 19.

A`. REQUESTS FOR APPROVAL
Re nest to Add A or M esi nation - 5023 :15023
A licensee may request to a an A-designation or M-Designation to their license y sending a notification tothe Bureau Departmen# signed y at least one owner as defined in section 500 15003 of the Bureau's
Department's regulations. A licen e shall not operate under the requested d ignation until they have
received approval from the Bureau e artment. The Bureau Department w' be required to obtain directconfirmation from the. loco! jurisdiction or the additional designation prior approval.

Re nest fo Add or Remove a Cammerc~ 1 Cannabis Activit - 5 3 75023
A microbusiness licensee may add or remo a commercial ca nabis activity to their license if doing so isconsistent with the requirement that licensees e age: in at lea ,three (3) commercial cannabis activities. Thelicensee will be,required to submit all licensing req 'rements r the requested new activity.
A licensee shall request the. modification by completi a ysica! 'modification of premises request pursuantto section 5027 15027 of the Bureau's Department's re lotions. A licensee shall not engage in a new
commercial cannabis activity until they have paid for e odification and received approval from the Bureau
Department:

Ph sisal Modification of Premises - 5027 9 27

A licensee shall not, without the prior writt~ approval ofthe Burea e artment, make a physical change,
alteration,. or modification of the licensed emises that materially ors stantially alters the .licensed premisesor the use of the licensed .premises fro the premises diagram originally: sled with the license. application. A
licensee shall request approval of a ysical change, alteration, or modific Lion in writing, and the request
shall include a new premises diagr m, payment of a fee, and .any additional ocumentation as requested by
the Bureau Department.

tnabilit to Com t Due fo isaster - Notificafian and Re uest - 5038 a 1503
If a licensee is unable to omply with any licensing requirements due to a disaster, as ovided in section
5038 15038 of the Bur ac's Department's regulations, the licensee may`notify the Berea De artment of #his ,
inability to comply a request relief from,the specific licensing requirement. The Bureau D artment may
exercise its discre 'on to provide temporary relief from specific regulatory requirements.

Chan e of L" f oficensees and Em b ees Partici atin in Tem orar Cannabis Evenf - 5 1 r75601 i

If the list f licensees and employees participating in a temporary cannabis event changes after the
applic ̀ ion is submitted or after the license is issued, the temporary cannabis event applicant shall submi n
upd ed list of all licensees and employees that will be providing onsite sales of cannabis goods at the
temporary cannabis event and an updated diagram, to the Bureau Department no less than 72 hours before
the event.
BCC DGGI IGd27 (New Amended 10/18 7/21 J 
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P rchase of Former Licensee's Cannabis Goa
ds Inventor - 5204.1 15204.9

A li nsed distributor or licensed microbusiness autho
rized to engage in distribution may be authorized to

/

purch se and distribute a former's licensee's entir
e inventory stock, upon meeting certain requireme

ntsf

includin~,requesting approval from the Bureau D
epartment, within 14 calendar days of the terminat

io of the.

former lic~Csee's license.

B. REQUIRED NOTIFICATI(?NS

Death. Incanacif or Other Event Rendering an Owner Incapable
 - 5024(al 15024(a)

In the event of the d th, incapacity, receivership, assignment for the b
enefit of creditor or other event

rendering one or more wners' incapable of performing the duties asso
ciated with the icense, the owner or

owners' successor in inte st (e.g., appointed guardian, executor, adminis
trator, re fiver, trustee, or

assignee) shall notify the B eau Department
 in writing, within 14 calendar days.

To continue operations or can I the existing license, the successor in interes 
hall submit to the Bureau

Department the following:

(1) The name of the successor in i rest.

(2) The name of the owners) for whic the su
ccessor in interest is su ceeding and the license nu

mber;

(3) The phone number, mailing address, nd 
email address of the uccessor in interest; and

(4) Documentation demonstrating that the o ner(s) is incapabl of performing the duties associated with the

license such as a death certificate, or a court 
der, and doc entation demonstrating that the person

making the request is the owner or owners' succ
 ssor in in rest such as a court order appointing

guardianship, receivership, or a will or trust agre
e nt.

~.~,x~•7~~y r.~.~c!.Tf' it

A licensee shall ensure that the Bureau De ar
trn nt is not ed in writing of a criminal convictio

n of any owner,

either by mail or electronic mail, within 48 hour 
of the convi ion. The written notification to the Bureau

Department shall include the date of convict n,
 the court dock number, the name of the court in which the

owner was convicted, and the specific off se(s) for which the o .der was convicted.

Civil Penalt or Jud menf A afnst ic
ensee or An Owner - 5035 15035 b

A licensee shall ensure that the B eau Departm
ent is notified in writing a civil penalty or judgment

rendered against the licensee o any owner in th
eir individual capacity, eith r by mail or electronic mail, within

48 hours of delivery of the ve ict or entry of judgment, whichever is sooner. e written notification shall

include the.date of verdict entry of judgment, the court docket number, then 
e of the court in which the

matter w'as adjudicated, nd a description of the ci
vil penalty or judgment rendere against the licensee.

Administrative Or r or Civil Jud ment for Violation of Labor Stan
dards - 5035 75035 c

A licensee shalt sure that the Bureau Department is notified in wr
iting of an administrat e order or civil

judgement for olations of labor standards against the licensee or
 any owner in their indivi al capacity,

either by m or electronic mail, within 48 hours of delivery of 
the order. The written notificatio sha11 include

the date o he order, the name of the agency
 issuing the order, and a description of the adminis ati

ve

penalty r judgement rendered against the licensee or ow
ner.
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Revocation of a Local license, Permit, or Other Authorization - 5035(4) 15035(4)
A licensee shall ensure that the Bureau Department is notified in writing of the revocation of a local license,perm' or other authorization, either by mail or electronic mail within 48 hours of receiving notice of the ~/ '¢revocat n. The written notification shall include the name of the local agency involved, a written explanationof the pro. eding or enforcement action., and the specific violations) that led to revocation.

Discover of nificant Discre anc in Inventor - 5036 a 7 15036 a i
A licensee shall n tify the Bureau Department and local law enforcement within 24 hours of dis overy of asignificant discrepa y, as defined in section 5034 15034 of the Bureau's Departments regu tions. Thenotification shall be in riting and include the date. and time of occurrence of the theft, loss or criminal
activity, the name of the cal law enforcement agency that was notified, and a descripti of the. incidentincluding, where applicabl the items) that were taken or lost..

Discover of Diversion Theft:-loss or A~ Other Criminal Activif - 5036 a 2 95036 a 2 &
5D36(a)(3) 15036(x113)

A licensee shall notify the Bureau e artment and local law enforceme within 24 hours of discovery of
diversion,'theft, loss, or any other crime 1 activity pertaining to the opera 'ons of the licensee. A licensee shall
also notify the .Bureau Department and I al law enforcement within 2 hours of discovery of diversion, theft,
loss, or any other criminal activity by an ag t or employee of the Ji nsee pertaining to the operations of the
licensee.

The notification .shall be in writing. and include th date and tim of occurrence of the theft, loss, br criminal
activity, the name of the loco! (aw enforcement age cy that s .notified, and a description of the incident
including, where applicable, the items} that were tak or st.

Discover of Loss or Unauthorized A/tera#ion of cords - 5036 a 4 75036 a 4
l~P fICPP CF1aII }' C R r~ f~l .. .4 r ~. ._A. li__.,_..~ .,.,.~., no~ify th.: ~u~ ~Gu ~c;~a~ ~r~~er~t a~ ~~ i~~ai ~~w enforcement witnin z4 hours of discovery of lossor unauthorized alteration of reca~ds related to c nnabis goods, customers, or the licensee's employees or

agents. The notification sha11 be in writing and ' elude the date an time of occurrence of the theft, :loss, or
criminal activity, the name of thelocal law e orcement agency that as notified, and a description of the
incident including, where applicable, the i m(s) that were taken or los

"~ Discover of An Other Breach of ecurif - 5036 a 5 15036 a 5
A licensee sha11 notify the Bureau apartment and local law enforcement with 24 hours of discovery of any
other breach of security. Then ification shall be in writing and include the. date `nd time of occurrence of the
theft, loss., or criminal .activity he name of the local law enforcement agency that s notified, and a
description of the incident ' eluding, where applicable, the items) that were taken or {.ost.

lnabilif to Resolve om /lance Notification in Track and Trace Within 3 Business a s - 5048 e 295048(e)(2)

A licensee shall onitor all compliance notifications from the track and trace system, and time resolve the
issues detaile in the compliance notification. If a licensee is unable to resolve a compliance note cation
within three usiness days of receiving the notification, the licensee shall notify the Bureau De ̀art ant
immediat y.

Con ectivit to Track and Trace is Lost - 505Q b 95050 b

A censee shall notify the Bureau Department immediately of any loss of connectivity to the track and tracesystem.
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Notice of Susr~ension or Revocation Hai S
een Removed ar is L?amaged ansi l!le~ible = 5~~

9(e)

5871 e & 5812jfl 15812(f}

A ~ ensee whose license has been suspended s
hall notify the Bureau Department within 24 hours of

disc Bring that the notice required under section 5811
(b) 15811 b of the Bureau's Department's regu tions

has be n removed or damaged to an extent tha
t makes the notice illegible.

A person hose license has been revolted shall iic~iiiy ire o
ureaa Cc~~~i~~~8~ ~ LV~~h~~ ~~ h~:lr

~ pf ,grn~iarin~

that the noti required under section 5812(b) 15812(b} of the Bu
reau's Department's regulatio s has been

removed or da aged to an extent that makes th
e notice illegible.

C. BUSINESS MODIFICATIONS AND OTHER C
HANGES

Closed for a Period Exceedina 30

Days - 5022(a) 15022(a~

A licensee who abandons, q ' s or who closes t
heir licensed premises for a p iod exceeding 30 consecutive

calendar days, shall request in ruing that the Bureau Department cancel t license, within 14 calendar

days after closing, quitting, or aba doning the li
censed premises. The Bu au Department may revoke the

license of a licensee who fails to co ly. Upon cancellation or revocati n of the license, 
the licensee shall not

display and shall destroy the license c ificate.

If a licensee must close the licensed pre 'ses 
for a period excee ng 30 consecutive calendar days to make

renovations or repairs, the Bureau De artm n
t may allow the li nsee to retain the license if the licensee

complies with the requirements in section 502
 15027 of the ureau's Department's regulations (see Material

or Substantial Changes, Alterations, or Modifica
 ' ns of Pr ises — 5027 15027?.

Labor Peace Agreement - 5023(b) 15023(b)

If at the time of licensure, a licensee employed

employees, the licensee shall provide to the Bu

entered into a labor peace agreement and wil
 r

practicable once employing 20 or more em oy

agreement, the licensee shall provide th urea

signature page(s).

ethar~I ~mmployees and later employs 20 or more

au De a ent a document attesting that the licensee has

bide by the t ms of the agreement, as soon as reason
ably

;es. Once the li ensee has entered into the labor peac
e

u Department wit a copy of the labor peace agreemen
t

V/Idl! C f/! VVV/ICI J/f! 
.JVLJ V /:JVLJ V

If one or more of the owners o a license change
, a new license application nd fee shall be submitted to the

Bureau Department within 1 calendar days of the effective date of the owner 
ip change. The business may

continue to operate under e active license while the Bureau Department revie 
the application if at least

one owner is not transf ring ownership interest and will remain as an owner 
unde he new license and

ownership structure. all owners will be transferring their ownership inter
est, the bus ess shall not operate

under the new ow rship structure until the new license application has 
been approve y the Bureau

Department.

A change in nership occurs when a new person meets the definit
ion of owner in section 5 03 15003 of the

Bureau's D partment's regulations. A chang
e in ownership does not occur when one or more Hers leave

the busir~ess by transferring their ownership i
nterest to the other existing owner(s). In cases whet one

 or

more owners leave the business by transferring
 their ownership interest to the other existing owner ',.the

ow r or owners that are transferring their int
erest shall provide a signed statement to the Bureau

D artment confirming that they have transferred 
their interest.
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C an e in Financial l~ferest Holders - 5023 d 75023 d ,s
Whe there is a change in persons with financial interests) in the commercial cannabis business that do tmeet t requirements for a new license. application, the licensee shall submit the information required bsection 04 15004 #o the Bureau Department within 14 calendar days of the change. This informatioincludes th name, birthdate, and government-issued identification type and number for all new indi dualswho :have a i ancial interest in a commercial cannabis business, as defined in section 5004 150 . If anindividual who s previously listed as a financial interest holder no longer has a financial inter t, providethe first and fast n me of the individual and indicate that this individual no longer has a financ' I interest.

Chan e in Contact In ~ormation - 5D23 e 1 15023 e 1
If there is any change to ly~ contact information from the information provided to the ureau Department inthe original application or subsequent notification, the license shall .provide .the Bur u Department with thenew contact information withir~14 calendar days of the change.

Chan e in Name or Le al 8usin~ss Name - 5023 e 2 95023 e 2
If the licensee is an individual, the {ic see shall notify the Bureau De a ent within 14 .calendar days of anychange to their name. if a licensee is a siness entity, the licensee sh I notify the Bureau Department within14 calendar days of any change to the leg I business name.

Chan e in DBA or FBN - 5Q23 e 3 15023 e

If there is any change in business trade name {D } or fictiti s business name (FBN), the licensee shallnotify and. provide the. Bureau Department with the w inf ~rmatian for the business trade Warne and/orfictitious business name within 14 calendar days.

Change to Frnancia! Information - 5023(e)(4) 95023(e)(~),
~ ~,If there is ar~y c~~ange to financial information incjuding funds, ~ans, investments, and gifts, required to bereported in the original application under secti h 5002(c)(1$) 1502 c 18 of the Bureau's Department'sregulations, the licensee shall notify and pro~e the Bureau De a ment with the new financia{ informationwithin 94 ca{endar days.

Chan e in Bond - 5D23 e 5 9.5023 e 5

If there is any change to the sure~ond required to be submitted to the Bu au Department in the originalapplication under section 5008;1 008 of the Bureau's Department's regul~tio ,tyre licensee shall notify theand provide the Bureau De artment with a copy of the new or changed surety. b d within 14 calendar days.

Chan e or La se in In ranee - 5023 e 6 25023 e 6
If there is any Chang or lapse in insurance coverage required #or a licensed distribut under section 5308.15308 of the. Sure 's Department's regulations, the licensee shall notify and provide the ureau Departmentwith the new ins once information within 14 calendar days.

Movement (`Cannabis Goods fo Prevent Immediate Loss Thett or De radation from his fer
-5038 h 038 h

If a lie see needs to move cannabis goods stored an the licensed premises to another location imme latelytop vent loss, theft, or degradation of the cannabis goods from the disaster, as provided in section 503
15 38 of the Bureau's Department's regulations, the licensee may move the cannabis goods without
obtaining prior approval if:
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(1) e cannabis goods are moved to a secure l
ocation where access to the cannabis goods 

can be

restrict ;

(2) The lic nsee notifies the Bureau Departme
nt in writing that the cannabis goods have 

been moved d that

the licensee ' requesting relief from compl
ying with specific licensing requirements withi

n 24 hours moving

(3) The licensee a rees to grant the Burea
u Department access to the location where the

 Cann bis goods

have been moved t for inspection; and

(4) The licensee subm' s in writing to the Bure
au Department within 14 calendar days of 

ving the cannabis

goods a request for tem rary relief that clearly indicates what statutory 
and regulatory ections relief is

requested from, the time p iod for which the relief is requested, and th
e reasons relig is needed for the time

specified.

D.`CHANGES TO VEHICLE INFORMATION

Use of New Vehicle or Trailer b

A licensed distributor shall provide the ureau Department with the

any new vehicle or trailer that will be us to transport cannabis go

transport cannabis goods. Required vehic information includes:

registered owner under the Vehicle Code fo 
ach vehicle and trai

The year, make, model, license plate numb
er, nd numerical V is

vehicle and trailer used to transport cannab
is go s; and (3) roof

used to transport cannabis goods.

A licensed distributor shall provide the Bu
reau De men with

information in writing within 30 calendar days
. R uired vehi le

licensed distributor is the registered owner 
un r the Vehicle

transport cannabis goods; (2} The year, ma
 ,model, license pl

Identification Number (VIN) for each vehic 
and trailer used to t

insurance for each vehicle and trailer u d to transport cannabis

Use

requi ~d vehicle information in writing for

ods riot to using the vehicle or trailer to

1) roof that the licensed distributor is the

r used to transport cannabis goods; (2}

fe Identification Number (VIN) for each

of insurance for each vehicle and trailer

sportation - 5392(c) 1

any changes to the required vehicle

information includes: (1) Proof that the

de for each vehicle and trailer used to

e number, and numerical Vehicle

rap port cannabis goods; and (3) Proof of

f 5~mv/es - 5709tc) 1570

A licensed laboratory shalt prov' e the Bur
eau Department with the requiredhicle infor

mation in writing for

any new vehicle or trailer that ill be used to transport cannabis goods samp
le prior to using the vehicle or

trailer. Required vehicle inf motion includes: (1) Proof that the laboratory is
 the ' gistered owner under the

Vehicle Code for each v icle and trailer used to transport cannabis go
ods sample ~ (2} The year, make,

model, license platen bet, and numerical Vehicle identification Numb
er (VIN) fore ch vehicle and trailer

used to transport ca obis goods samples; and (3) Proof of insura
nce for each vehicle sed to transport

cannabis goads s pies.

Chan e to L ora#or Vehicle or Trailer Information Used for Tran
s ortation of Sam le - 5709 d

15709 d

A licens laboratory shall provide the Bureau Depart
ment with any changes to the required- vehic

infor tion in writing within 30 calendar days, Req
uired vehicle information includes: (1) Proof that th

lab at~ry is the registered owner under the Veh
icle Code for each vehicle and trailer used to tran

spo

c nabis goods samples; (2) The year, make, 
model, license plate number, and numerical Vehicl

e f 4:

Identification Number (VIN) for each vehicle 
and trailer used to transport cannabis goods sampl

es; and (3)

Proof of insurance far each vehicle used to t
ransport cannabis goods samples.
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E. REQUIRED NOTIFICATIONS FOR TESTING LABORATORIES
A iication for Each ISO/lEC 17025 Accreditation is Granted or Denied - 57Q3 i 75703 i
A tes ' g laboratory licensee with a provisional testing laboratory license .pursuant to section 5703 1570 of
the Bur u's Department's regulations shall notify the Bureau Department if the application for each 1 /IEC
17025 ac editation is granted or denied within 5 business days of receiving the decision from the crediting
body.

Use of New or Bred Test Methods b Tesfin Laborator - 5773 d 8 95713 d 8
Testing Laboratorie are required to generate a validation report for each test method pu uant to the
requirements in secto 571.3 15713 of the Bureau's Department's regulations. If a test' g laboratory uses a
new or altered test meth d, the testing laboratory. shall submit the new validation re rt to the Bureau
Department within 5 busin ss days..

N ificafion f Recei t of Pray" ienc T sfin R salt if not oncurrent sent - 5733 h 95733 hof o e e s c
.Pursuant to section 5733 15733 o he Bureau's Department's regulations a testing laboratory is required to
participate in a :proficiency testing pr ram provided by an organization at operates in conformance with the..
requirements of iSOiIEC 17043.

The laboratory,shaii request the proficien testing program provi r to send results concurrently to the
Bureau Department, if available, ar the labo~tory shall provide e PT program results to the .Bureau
Department within 3 business .days after the la oratory receiv s notification of their test results from the
proficiency testing. program .provider.

Com letion of Mternat Audit b Testin Laborafo - 5735 c 75735 c
Pursuant to section 5735 15735 of the Bureau's D art ent's regulations, a testing laboratory is required to
conduct an internal audit at least once per year n acco .dance with #ha ISM/fEC 17025 accrediting body's
~egt~irament, whichever is more frequent. The ' sting iaborat ry sr~aii submit the results of the internal audit to
the Sureau Department within 3 business d ~of completing t internal audit.
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